
 
Job Title:  Health Services Director                   ​ ​   Date: January 2026 
Reports to: Chief Executive Officer 

 
 
Purpose: The Health Services Director is responsible for the entire scope of the health services 
program within Barnabas Foundation (Camp Barnabas and Barnabas Prep). This includes 
writing, researching, and implementing policies and procedures for the standards of medical 
care at Camp Barnabas and Barnabas Prep. The Health Services Director also recruits and 
trains essential medical volunteers and seasonal staff who come each summer to serve at 
Camp Barnabas.  
 
Description of Duties and Responsibilities 
 
Camp Season Responsibilities: 

●​ Is always available to help navigate issues at camp.  
●​ Is available on Missionary and Camper arrival days for preparation of medications, and 

answering questions from families.  
●​ Remain on call 24 hours a day while camp is in session.  
●​ Conducts the medical training for all camp staff during Staff Week.  
●​ Is the point person for all Workman’s Comp situations.  
●​ Maintain appropriate documentation for all Barnabas Medical Team and reporting, 

including: 
○​ Checking medical license(s) 
○​ CPR certifications 
○​ Submitting information to the State of Missouri for the Volunteer Health Services 

Act.  
●​ Is present during Staff Week for the training of the med team interns. Conducts 

leadership training in preparation for the busy summer and working under stressful 
conditions. 

●​ Conducts coaching conversations with members of the medical team when needed.  
●​ Is available to move to camp during the summer.  
●​ There may be other duties assigned by the direct supervisor when necessary.  This list 

may not be exhaustive.   
 
Off-Season Responsibilities: 

●​ Writes all letters of recommendation as requested. 
●​ Plans emergency preparedness plans for both locations. 
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●​ Recruits to fill a minimum of 9 nurses, 1 physician, 2 well house assistants for each 
week of summer camp (9 weeks total) by engaging and retaining individuals from 
previous summers and establishing contacts for new recruitment. The ultimate goal 
should be a one-to-one ratio of nurses to cabins.  

●​ Will be the point person for adding equipment or services at camp, taking into account 
what our liability would be.  

●​ Oversees the build of CampDoc each year (or program being used to house medical 
documentation). 

●​ Assists with preparing for spring and fall Barnabreaks. Is present throughout the 
weekends.  

●​ Actively builds relationships with medical professionals throughout the entire year for 
retention and recruitment purposes.  

●​ Research best practices/strategies for medical care at Camp Barnabas.  
●​ Exhibit professionalism with staff, participants and property representatives.  
●​ Serve as a leader and capable role model for all.  

 
Barnabas Prep Responsibilities: 

●​ Is available for all medical issues. 
●​ Assist program director in determining what students are medically appropriate for the 

program.  
●​ Is responsible for the creation and maintenance of all medical policies and procedures.  
●​ Directs communication with parents to maintain medical needs throughout the year.  
●​ Is the point person for all Workers Comp paperwork as needed. 
●​ Attend and provide medical assistance during the Barnabas spring trip. 
●​ Exhibit professionalism with staff, students, and visitors. 
●​ Serve as a leader and campable role model for all.  
●​ Is available at arrival for the incoming students. 

 
Year-Round Responsibilities: 

●​ Communicate with insurance companies regarding: 
○​ Workers Compensation Reporting 
○​ Camper and Volunteer Accident Reporting 
○​ Medical Liability/Lawsuit, etc. (ie file claims and complete appropriate follow up) 

●​ Negotiate contracts with colleges of nursing. 
●​ Communicate with the Board of Directors with updates on recruitment and relevant 

medical updates as directed by the CEO. 
●​ Negotiates contracts with local healthcare facilities for direct orders when in camp 

season.  
 
Requirements: 

●​ Nurse Practitioner, Physician Assistant, Licensed Practical Nurse, Registered Nurse. 
●​ Business/Executive leadership background. 
●​ Minimum of 3-5 years of experience in a leadership role. 
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●​ Current CPR and First Aid Certification. 
●​ Experience working with children, young adults, and adults with disabilities. 
●​ Must be proficient in operating various types of software. 
●​ Must be able to efficiently review a camper's health profile and medications.  
●​ Professionalism and acute attention to detail. 
●​ Ability to present information concisely and effectively, both verbally and in writing.  
●​ Ability to organize and prioritize job responsibilities.  
●​ Ability to originate, update, and monitor health care plans, maintain records, and deal 

with emergencies.  
●​ Desire to be available throughout the summer season. 
●​ Ability to work outdoors in conditions, including but not limited to, loud noises, heat, rain, 

and cool temperature.  
●​ Ability to walk a mile over uneven terrain, after dark if necessary. 
●​ Visual and auditory ability to identify and respond to emergencies.  
●​ Ability to observe and assess unsanitary or unhealthy conditions.  
●​ Ability to communicate and work with a variety of ages/abilities. 
●​ Current drivers license. 
●​ Must be a non-smoker. 
●​ Ability to lift up to 50 pounds, 
●​ Ability to read prescriptions and health exams from physicians. 
●​ Follow uniform standards and policies. 
●​ Must be able to pass required background checks and Child Protection Plan training. 
●​ Model of Christian life in the community. 

 
 
 
Printed Name: _____________________________________________ Date: ___________________ 
 
Signature: _________________________________________________ 
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